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Carnegie Elementary School
Mrs. Lauren D. Baughman – Principal

301 Franklin Ave., Carnegie, PA 15106
412-429-2540 (Fax) 412-429-3253

School Colors: Green and Gold School Mascot: Cougar

Welcome to Carnegie Elementary School

The Carnegie Elementary School Student/Parent Handbook provides information regarding rules, policies, academic
opportunities, student privileges and responsibilities. Carnegie Elementary School is a community of learners who need
the cooperation of all in making the school a safe and caring environment for all who enter. We ask that you refer to this
handbook and contact staff members as needed throughout the school year.
Welcome to the Carnegie Elementary School Family! Have a great school year!

Mission Statement
The Carlynton School District recognizing the shared responsibility of educators, students and families of
this culturally diverse community, will provide a challenging educational program for all students within a
safe nurturing environment, which will enable them to function as productive, ethical and responsible global
citizens.

Belief Statement
We believe that:

● Education is worth the commitment of time, money and effort.
● Education is a cooperative effort of parents, students, staff and community.
● All students are unique individuals with varied interests and abilities.
● All students can be successful learners based on ability.
● All students have a right to be educated to the fullest potential.
● Individual guidance is critical to maximize each student’s potential.
● Students should be encouraged to reach their potential.
● High expectations directly affect performance.
● Each individual has worth and deserves respect and dignity.
● A nurturing, safe environment is conducive to learning.
● The school district encourages students to be responsible members of a global

society.
● Facilities at Carnegie:

● Auditorium ● Library/STEAM Room
● Cafeteria ● Band Room
● Gymnasium ● Art Room
● Playground ● 1:1 Computer
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Together We Can Make a Difference
As we look forward to the beginning of a new school year and reuniting children with teachers and teachers with parents
we recognize the shared responsibility of educators in the lives of students and families. Education is a cooperative effort
of parents, students, staff and community. It is our hope that as we take responsibility as a “unified team” to work with our
children, that all students will be successful learners.

The School Board policies listed in this handbook are abbreviated and can be found in complete form in The
School Board Policy manual in the Superintendent’s Office.

Kindergarten:
A child must be five (5) years of age on or before August 15 to be eligible for admission to kindergarten. The kindergarten
program is a full day program.

Beginners:
Beginners are children entering the lowest grade of the primary school above the kindergarten level. A beginner is eligible
for admission to the lowest grade of the primary school above the kindergarten level if s/he has attained the age of six (6)
years on or before the fifteenth day of August.

Registration and withdrawal of a student takes place at the Jr./Sr. High School Building at the District Office of the
Registrar. An appointment may be made by calling 412-429-2500, press “1”, and then press (Ext.) “1125”.

School Hours:
All children in grades kindergarten through six, arrive at 8:20 A.M. and go directly to their assigned entrance. No student
will enter the building prior to 8:20 A.M.

A. All children between the ages of six and seventeen must be enrolled in and attend school on a regular basis. If a parent
begins a child's education prior to age six, the child must remain in school as prescribed by law.



B. The only absences excused by the state code are:
a. Illness of the student
b. Death in the immediate family
c. Quarantine of the family
d. Impassable roads (as determined by the District)
e. Court appearance with proper documentation
f. Pre-approved religious educational events

C. The District will accept a parental excuse for up to ten (10) days of absence per year. A properly signed excuse must be
submitted to the school office within three (3) days of a student’s return to school. If submitted after three days, the absence
is an illegal absence. The district cannot accept emailed excuses.

D. Pre-approved family trips count toward the ten (10) days of absence per year. Students must receive pre-approval for all
family educational trips. Days not pre-approved or that exceed the ten day (10) limit will be considered illegal.

E. The District will advise parents, via regular mail, of any student who has accumulated three (3) absences. This excludes
absences excused by a doctor.

F. Days excused by a certified medical provider will be accepted by the District and will not count toward the ten (10) days
outlined above.

G. A doctor’s excuse is required for every absence over ten (10).

H. Students who miss more than ten (10) days of school and do not provide a doctor’s excuse will be considered
illegally absent/truant from school. The district will take the following steps:

a. Third Illegal Absence (Truant)
b. District will send, via regular mail, a letter with a copy of legal penalties for violation of compulsory attendance.

i. Student may not make up work
ii. Student may not participate in any activities* until next official school day

c. 4th illegal absence
i. District will schedule a meeting with student and parent/guardian to discuss the cause of truancy and to

develop a
ii. Student Attendance Improvement Plan (SAIP). All parties (school, parent/guardian, student) are expected

to sign
iii. the SAIP.

d. Sixth Illegal Absence (Habitually Truant): Truancy citation may be filed at the magisterial district court.
e. Tenth Illegal Absence
f. District will send a letter informing the parent/guardian that the student has reached his/her maximum number of

missed days.
i. Medical excuses will be required for any additional absences or those days will remain as illegal

I. Habitually truant students may be referred to Children, Youth and Family (CYF).

Students must be present at the official start time of the school day to participate in extracurricular activities.

Students tardy to school must arrive with an excuse from a parent/guardian or doctor. Excuses brought on subsequent days for
tardy arrivals will not be accepted.



Elementary

A. 1st tardy of semester
a. Parent excuse acceptable
b. Students may make up missed work.

B. 2nd tardy of semester
a. Parent excuse acceptable
b. Students may make up missed work.

C. 3rd and subsequent tardies, of each semester, student must have medical/doctor’s excuse
a. If no medical/doctor excuse:
b. Students may have to complete work during an activity
c. Discipline according to handbook
d. Additional tardies may result in referral to magistrate (based on cumulative minutes)

At the elementary level, students arriving after 8:30 and prior to 10:00 are considered tardy; students arriving after
10:00 but before 11:30 are marked absent for a half-day. Students arriving after 11:30 are marked absent for the
entire day.

No student of Carlynton School District, regardless of their age, will be excused prior to the regular dismissal time without
a written request from a parent/guardian. A parent/guardian must be present at the time of the early dismissal. All written
requests for early dismissal must be turned in to the homeroom teacher. Appointments with doctors, dentists, etc. should
be made after school hours when possible. Under NO circumstances should students leave the building during school
hours without signing out in the Main Office. At the secondary level, students signing out before or during Period IV will
be marked absent for the P.M. session (1/2 day). For the elementary, students leaving the elementary school prior to 11:30
will be marked absent for the P.M. session (1/2 day). Students will only be released to adults listed as emergency contacts
with proper ID. NO EARLY DISMISSALS WILL TAKE PLACE AFTER 2:30 PM DAILY.

Students may make up work missed by any excused absence or suspension. Make-up work is entirely the student’s
responsibility. Failure to make up class work and tests within the same number of days missed will result in a failing
grade for the missing work. Students will not be able to get credit for work for those days on which absences are
unexcused.

Educational trips that are non-school district sponsored will be given an excused absence if the following conditions are
met:

● Student’s parent/guardian submits a written request to the Principal for excusal. The request must include a brief
itinerary of the trip and explain what distinguishes the trip as educational.

● The Principal has approved the student’s participation on the trip or tour.
● There is an adult directing and supervising the pupil during the trip/tour who is acceptable to both the parent and

Principal.
● Excused absence for non-school sponsored trips will be limited to ten (10) days during a school term. Educational trips

will be counted in the 10 days of permissible absences per year.
● Student state testing does not conflict with the dates of the requested trip. Trips will not be approved during state testing

windows.



The Board welcomes and encourages visits to Carnegie Elementary School by parents and guardians of children enrolled
in the school. All guests visiting Carnegie Elementary School are to report directly to the main office and present ID.
Each visitor will be given a visitor ID. Any classroom visits must be scheduled with the classroom teacher and
administration. Carlynton School District utilizes the Raptor System to generate visitor badges with a valid driver’s
license/state ID. Please be advised that visitor admittance may be limited at this time.

Homework:
Students in grades K through six are expected to do homework on a consistent basis. A parent/guardian should set aside
time daily for children to complete homework. Homework assignments may include, but not limited to studying, written
work, projects, spelling practice, math and reading for enjoyment. As student’s progress through the grades, the homework
load will get more demanding.

Student Planners:
During the first week of school, students are given planners to keep track of daily assignments. Parents are encouraged
to check planners nightly for homework assignments.

Homework When Absent:
Whenever children are absent, parents should make arrangements to pick up the missed assignments in the office at the
end of the day. Please be advised that requests being made after 9:00 AM will be fulfilled the next day.

Reporting Pupil Progress:
The cooperation of the home and school is a vital ingredient in the growth and education of the student. We recognize the
importance of keeping the parents informed of student welfare and progress in school. Reporting student progress shall
include written progress reports, report cards and parent conferences as needed with teachers.

Grading Student Progress:
We recognize that a system of grading student achievement can help the student, teachers and parents to better assess the
student’s progress toward personal educational goals. Nine (9) week period grades will be based solely on objective test
grades. Other evaluations will be provided for performance, work habits, citizenship, punctuality, and attendance.

The system of grading is as follows:
Primary and Intermediate Grades (1-6)

A. 90-100%
B. 80-89%
C. 70-79%
D. 60-69%
F. 59% and below

Promotion and Retention:
We recognize that the personal, social, physical, and educational growth of children will vary and that they should be
placed in the educational setting most appropriate to their needs at the various stages of their growth. A student will be
promoted to the succeeding grade level when s/he has successfully completed the course requirements at the presently
assigned grade. Every effort will be made to remediate the student’s difficulties before s/he is retained, including the
Multi-Tiered System of Supports (MTSS) process. Refer to “Special Programs” for a more complete description of the
Multi-Tiered System of Supports (MTSS).



Standardized Testing Information:
The Carlynton School District utilizes standardized testing to provide valid and reliable data to evaluate the effectiveness
of each child’s educational program. Information will be sent home regarding the grade levels to be tested and the dates
for testing. MAP Benchmark testing and DIBELS reading and math universal screeners are given 3 times a year to
monitor progress.

Student Records:
The primary purpose of record keeping shall be for the educational welfare and advancement of the pupil. The Board
authorizes the Principal to forward educational records on request to a school in which a pupil of this District seeks to
enroll or intends to enroll.

The Carlynton School District provides breakfast and lunch programs to its students.

Fire Drills and Emergency Evacuations:
Fire drills are practiced monthly for a quick, quiet and safe evacuation. In an emergency evacuation, all students and staff
will be escorted to the St. John’s Church on Washington Ave.

School Delays/Closings and Emergency Dismissals:
When a school closing or delay is necessary due to emergency weather conditions, announcements will be available on
the following TV stations: WTAE, WPXI and KDKA.  The school may also notify families through the automated call
and email system.

Flexible Instruction Days (FID):
What is a Flexible Instructional Day (FID)?
Flex instructional Days (FID) are deemed a school day and count toward the number of instructional days/hours
required under Article 15 of the Public School Code and Chapter 11 of the state Board of Education regulations.
FIDs employ nontraditional strategies to provide a continuation of instruction on regularly scheduled school days
when circumstances (primarily weather) call for an alternate approach.
How will it work for Carlynton?
On days that require school closure, the district will have teachers and students stay home to complete their tasks. 
As long as students complete their assignments within 7 calendar days of the FID and turn in their attendance form
to their homeroom teacher, they will receive credit for the school day.
What's the benefit of a FID?
It’s an effort to address inclement weather days while at the same time attempting to eliminate the need to extend the
school year. It will not require additional make up days to be fulfilled - or to extend the school year to make up for
inclement weather cancellations. FIDs are deemed a school day and count toward the number of instructional
days/hours required under Article 15 of the Public School Code and Chapter 11 of the state Board of Education
regulations.

Unanticipated emergencies sometimes occur during the school year which requires school authorities to dismiss pupils
earlier than their regular dismissal time. (Examples: extreme heat, cold, heavy snow, dangerous road conditions, etc.) As
school authorities consider the health and safety of District students and staff, should public schools dismiss early, all
parents should be aware of this possibility so that they may discuss whatever family procedure they want their child to
follow to ensure his/her health and safety. Family arrangements should be reinforced from time to time, especially
with kindergarten or primary school aged pupils.



Language Arts:
The Carlynton School District curriculum is aligned to the Pennsylvania Core, McGraw Hill Reading Wonders Series,
which features an integrated curriculum of Reading, English, Spelling, and Writing into each of the daily lessons.
Opportunities are offered to extend this learning into other content areas as well. In the series, students have the
opportunity to be exposed to a variety of excellent, contemporary children’s literature through their exploration of six
major themes in each grade level. Skills are introduced and repeated throughout the levels, providing students with
opportunities to practice and develop proficiency. Assessment occurs regularly throughout the levels in an effort to
determine the student’s mastery of concepts and skills. Alternative lessons are provided when deficiencies in skill areas
are evident so that the student may experience proficiency.

Mathematics:
The Carlynton School District has adopted and implemented the Pearson enVisionmath2.0 | New Common Core Math
Program - Pearson in Grades K-6. Students have the opportunity to develop mastery of concepts and skills beginning with
the use of concrete, hands-on manipulatives during introductory lessons, ultimately building to the conceptual level.
Practice and review exercises are offered throughout the levels to assist the student in developing proficiency.

Assessment occurs frequently within the lessons to determine areas of mastery and deficiency. Alternative lessons are provided
when deficiencies in conceptual/skill areas are apparent, so that the student may experience proficiency.

Social Studies:
Students are exposed to historical events and figures, but also have the opportunity to apply their reading skills to help
them “think, feel, and act as a citizen” of their school, community, state, country, and world. Areas of study, at each grade
level, include such real-life topics as: Commonality and Diversity; Conflict and Cooperation; Continuity and Change;
Individualism and Interdependence; and Interaction within Different Environments. Students are exposed to works of
literature, primary sources, and documents in an effort to bring Social Studies to life. Assessment opportunities occur
throughout the grade levels in an effort to determine mastery of concepts and skills presented and discussed.

Science:
The elementary science program is designed to provide all students with stimulating experiences in life, earth, physical
sciences and technology while developing critical thinking and problem solving skills.



Unified Arts:
Unified Arts will rotate using a 6-day cycle. Homeroom teachers will give specific information about the rotation.

● Music: Classes are conducted at all grade levels where students play on xylophones and a variety of percussion
instruments as well as sing and do rhythmic movements. Students learn to read music written on the treble clef
staff. Advanced students learn to read and perform music in parts.

● Chorus: Students in grades 4 through 6 will have the opportunity to participate in our chorus program. Chorus
classes will be held once per week. Through their participation in the program, students will have the
opportunity to participate in various choral programs throughout the year.

● PAWS: Practice Respect, Act Responsibly, Work Together, and Stay Safe. Students will have the opportunity to
discuss social issues, build character, and focus on career readiness.

● Physical Education: The focus of the kindergarten through grade two programs is movement. Students work
on the development of spatial and body awareness, along with the critical locomotor and non-locomotor skills.
Grades three and four focus on developing skills needed for various sports activities and a greater understanding
of fitness principles. Students in Grades five and six focus on developing their individual skills, as well as
working towards individual lifetime fitness and activity goals.

Health education will be incorporated into the physical education cycle. Topics covered throughout the course
include: Strategies to Avoid and Manage Conflict and Violence; Alcohol and Drug Awareness; Nutritional
Concepts; Growth and Development; and Health Problems and Disease Prevention. Students in grades
kindergarten through three receive health instruction weekly through the instruction of the classroom teacher.

● Visual Arts: Instructional classes are provided for all students in kindergarten through sixth grade. The art
curriculum is based on the National Visual Arts Standards, as well as the Pennsylvania Visual Arts Standards,
providing students with exposure to a variety of media, different cultures, and history. Additional enrichment is
also provided for students through curriculum integration with the classroom teacher.

● Instrumental Band: Additional music opportunities are available for students in grades four through six.
Students can choose to play the oboe, flute, clarinet, trumpet, trombone, baritone, tuba, saxophone or
percussion. Students will receive small group instruction and participate in periodic full band rehearsals. The
band is divided into Beginning Band and Advanced Band. These groups perform several concerts throughout
the year.

● Library Science/STEAM: Students in grades K-6 visit the Library/STEAM space once during their 6 day
Unified Arts rotation. This classroom also incorporates the maker mindset philosophy. This discipline is
important for students to develop and master as they are working to develop themselves as successful students.
Students are stimulated to develop good-citizenship behaviors while completing curriculum-linked activities,
which will develop critical-thinking skills, library enrichment and respect for self and others. In addition,
students will have an opportunity to review basic library skills and participate in book circulation.



Multi-Tiered System of Supports – (MTSS) – Multi-Tiered System of Supports is a comprehensive multi-tiered
intervention strategy to enable early identification and intervention for students at academic or behavioral risk.

The core principles of MTSS are:
❖ Use research-based scientifically validated interventions/instruction
❖ Monitor student progress to inform instruction
❖ Use data to make decisions
❖ Use assessments for three different purposes: screening, diagnostics and progress monitoring

The Chill Room Project – The Allegheny Health Network CHILL Room Project, founded by Dr. William Davies,
provides a multi-tiered system of mental health services and support. If a student or staff member is having a bad day or
needs some time to regroup from anxiety, anger or emotions that challenge their ability to function, they can visit the
CHILL Room. School personnel within the CHILL Room will be trained to help students identify and manage their stress
and will help soothe and calm their demeanor with preventative measures and proactive strategies. All students and staff
will have access to the CHILL Room. The behavior health educator will also implement a school-wide, 30 week
mindfulness curriculum. The curriculum will also have a monthly theme. Students will attend sessions in the room with
their class and on an as needed basis. In addition to student services, our employees will also have access to counseling
services and mindfulness resources through the CHILL Room. The next tier of the program works with students who
have an existing IEP or 504 plan. This therapist is paid for through insurance and works specifically with identified
students. This person will also provide resources to staff members and work with the administrative and SAP teams. The
final tier provides an in-school CRNP who will provide and administer medication to students. In addition to these
services, The CHILL Project will also work with parents and members of the community through outreach and other
initiatives. Presentations will be made to community members during PTA meetings, Open House, Rotary Club meetings,
and other community events. 

Positive Behavior Interventions and Support (PBIS) – Implementation framework for maximizing the selection and use
of evidence-based prevention and intervention practices along a multi-tiered continuum that supports the academic, social,
emotional and behavioral competence of all students.

Student Safety Patrols – The fifth & sixth grade students apply to participate in the Safety Patrol Program. Once
accepted as a safety patrol person, each student is instructed as to how to perform the following duties: assisting students
on the bus, in the hallways and learning how to responsibly report to the safety supervisor.

Exploratory– Activities are offered during lunch recess for grades Kindergarten through six in a variety of platforms.

Title I Reading Program – This program is viewed as a developmental process that begins prior to entering school and
progresses throughout the elementary school years. The primary focuses of instruction are phonemic awareness, fluency,
vocabulary, and comprehension. This is in conjunction with reading and writing, appreciation of literature, and enjoyment
of reading.

Title I Math Program – This program will provide targeted assistance for students in mathematics. The primary focus of
instruction will be on remediation of skills, basic computation and problem solving. This supplemental program will
provide math interventions to students in addition to instruction in the Harcourt Math series.

Amazing Alternatives – This is an after school program at Carnegie Elementary School for students in grades five and
six. Students are encouraged to make healthy lifestyle choices. Monthly meetings will address educational, social and fun-
filled components raising children’s awareness of the dangers of violence, drug and alcohol use and other destructive
behaviors.



Parent Teacher Association – This volunteer group of parents meet monthly for regular meetings. The PTA offers parent
education programs, forums for parent and teacher concerns, service projects, and fundraising activities.

Informational Parenting Programs – These programs are usually sponsored by the PTA and the school and offer
opportunities for parents to come together to learn and discuss current parenting issues.



Code of Student Discipline:

Among the essential goals of the Carlynton School District’s Code of Conduct is the promotion of self-discipline and
personal responsibility among students. Consistent with this goal, the discipline of any student is designed to seek proper
conduct through learning. Students are prohibited from engaging in any conduct or activity contrary to, or in violation of
the Pennsylvania Crimes Code, ordinances of local municipalities or published regulations of the School District, or any
other applicable statutes, regulations, ordinances, policies, or rules.

No student has the right to interfere with the education of fellow students. It is the responsibility of each student to
respect the rights of students, district personnel, and all others who are involved in the educational process. Students
should express their ideas and opinions in a respectful manner.

It is the responsibility of students to:

• Treat all members of the Carlynton community in a respectful manner through both words and actions.
• Be aware of all rules and regulations for student behavior and conduct themselves in accordance with them.

Note: Students should assume that, until a rule is waived, altered or repealed in writing, it is in effect.
• Comply with requests posed by district personnel.
• Attend school daily and be on time to all classes and other functions.
• Pursue the satisfactory completion of the course of study prescribed by the Commonwealth and local school authorities.
• Make up work when absent from school.
• Provide information to district personnel in matters relating to the health, safety, and welfare of the individual and school

community as well as the protection of school property.
• Exercise proper care when using public facilities and equipment.

Behavior Guidelines:

According to the policy of the Carlynton School District Board of Directors, the following acts on school premises, or in
relation to school premises or activities, are punishable by withdrawal of privileges and other disciplinary action such as
detention, suspension and/or possible expulsion from school. Please refer to the list of prohibited behaviors and possible
consequences on pg. 17. Definitions of the infractions can be found at www.carlynton.k12.pa.us. Participation in any of
the following behaviors will result in disciplinary action. Repeated violations of the code of conduct will result in
progressive consequences.

The code of conduct is applicable on school grounds, in school buildings, on school buses, during school activities, field
trips, and excursions and from the time of departure for school until arrival at home.

http://www.carlynton.k12.pa.us/


Self-Reporting Safe Haven:

Students are expected to know and follow school regulations governing student behavior, including the list of prohibited
items. As a responsible member of the school community, a student who has unintentionally brought to school, or while
in school, has come into the possession of such items, should immediately bring the situation to the attention of a teacher
or administrator. In so doing, the student would be demonstrating the principles of self-discipline and accountability that
the student code of conduct promotes. In such circumstances, the student’s self-reporting of the situation will be
considered as a mitigating factor in determining what discipline, if any, should result.

Safe 2 Say Something:
Say Something Anonymous Reporting System allows you to submit secure & anonymous safety concerns to help identify and
intervene upon at-risk individuals BEFORE they hurt themselves or others. You can do this by reporting observed threats,
behaviors, actions and harassment.

Abuse/Harassment/Intimidation/Bullying:

Abuse, harassment, intimidation, bullying and acts of cyber-bullying by students, staff and third parties toward students
are strictly prohibited. Students are prohibited from engaging in violent, aggressive or abusive behavior, physically
abusing an individual, or harassing an individual, including sexual harassment, through conduct or communications. It is
the responsibility of students and all district personnel to report incidents of bullying to a school official or designee as
outlined in the district bullying policy.

“Abuse, harassment, intimidation, bullying or cyber-bullying” means any act that substantially interferes with a student’s
educational benefits, opportunities or performance, that takes place on or immediately adjacent to district grounds, at any
district-sponsored activity, on district-provided transportation or at any official district bus stop, that may have the effect
of:

● Physically harming a student or damaging a student’s property;
● Knowingly placing a student in reasonable fear of physical harm to the student or damage to the student’s

property;
● Creating a hostile educational environment including interfering with the psychological well-being of the

student.
(Refer to District Bullying Policy 249 & Hazing Policy 247 on the district website for additional information.)

Buses (Violations):

Since many violations on the buses can cause unsafe conditions, we are concerned about the safety and behavior on the
buses and must be alert to maintain a safe situation. All school regulations apply to riding the school bus.

Warning: The bus driver may issue a warning notice to the student, which will exclude the student from the bus.

● First Violation: Verbal warning, opportunity for assigned seat, parent(s) notified.
● Second Violation: In-school recess detention. The parents will be notified.
● Third Violation: After-school detention. The parents will be notified.
● Fourth Violation: *Loss for one (1) day of riding the school bus to and from school.
● Fifth Violation: *Loss for three (3) days of riding the school bus to and from school.
● Sixth Violation: *Loss for five (5) days of riding the bus to and from school.
● Seventh Violation: Loss of riding on the school bus for an indefinite period.

ALL bus violations will be reviewed by the administration, and consequences may be distributed at the discretion of the
building principal. If a violation warrants, the loss of transportation could begin at any violation level.



Violations for unsatisfactory conduct on the school bus, which could lead to the loss of transportation to and from school,
are as follows:
- Not remaining seated while the bus was in motion - Loud conversations
- Pushing/shoving/fighting* - Unnecessary noises
- Boisterous conduct, whistling or calling people from the bus - Throwing objects from or on the bus
- Not keeping all parts of the body inside of the bus/feet - Profanity*
on the floor - Eating or drinking

- Littering - Smoking*
- Cutting the seats - Other:
- Disrespect to bus driver

*These infractions will be handled at the appropriate level of the general discipline code.
***The loss of transportation does not excuse a student from attending school.***

Transportation to and from school is a great convenience for our students.
We ask your cooperation in making riding a school bus in the Carlynton School District a pleasant and safe

venture.

Dress Code:

The Carlynton School District wishes to present an appearance and mode of behavior, which can be pointed to with pride
by anyone within the school community. While we accept changes in fashion and recognize certain situations require
appropriate modes of dress, we counsel moderation. Please use good judgment when choosing clothes to be worn to
school. So as to avoid the loss of valuable class time, students are counseled to avoid clothing which is distracting to the
orderly process of education.

The school district considers the following to be inappropriate (to the educational process) and will NOT be tolerated:

● Bare feet, bare midriffs, muscle shirts, halter tops, see-through clothing; hats, head coverings, and heavy outerwear
jackets in school

● Shorts or skirts that are less than fingertip length when the arms are extended alongside the legs (while in a standing
position)

● Baggy shorts or pants
● Cut off garments
● Dog collars and chains
● Clothing with holes or clothing that is blatantly not in a good state of repair
● Articles of clothing that display offensive words, such as, but not limited to vulgarity, drugs, alcohol, and offensive

signs, symbols or gestures
● Articles of clothing which may be perceived as threatening
● Tear-away clothing unless it is permanently fastened

No visible skin/undergarment shall be exposed on the torso. Students may be required to wear certain types of clothing
while participating in physical education class.



Electronic Devices:

The Board prohibits use of radios, laser pointers and attachments, MP3 or other devices designed for sound or recording,
cellular telephones and telephone paging devices by students on school grounds during school hours. This prohibition
shall not apply in the following cases, provided that the building principal approves in advance the presence of the
telephone pager or cell phone:

● A student who is a member of a volunteer fire company, ambulance or rescue squad.

● A student who has a need due to the medical condition of an immediate family member.

Use of any of the above devices shall result in the following:

First Offense: Item is confiscated from the student and will be returned at the end of the school day.

Second Offense: Item to remain in the school office for the remainder of the school year. The item is only given to
parent/guardian after the school year ends. Parent/Guardian must request the item.

Display of any of these items that leads to a disruption in the school may be reported to the principal and may result in
disciplinary action.

Refer to District Electronics Policy 237 on the district website.

Film/Photograph/Record:

Students are prohibited from using electronic devices to film daily events in school. This includes class lessons without
the permission of the teacher and events in the hallways.



Consequences For Violation of Code of Conduct*

Behavior Lunch
Detention

After-
Schoo

l
Detention

Meeting
With

Principal
Parent

Conference
In-School

Suspension

Out-of-
School

Suspension
Police

Notified

Abuse/Harassment/Intimidation/Bullying ∙ ∙ ∙ ∙ ∙ ∙ ∙
Assault/Fighting ∙ ∙ ∙ ∙ 3 to 5 days ∙
Buses ∙ ∙ ∙ ∙ ∙ ∙ ∙
Bomb Threat/Fire Alarm 10 days ∙
Cafeteria Disturbance ∙ ∙ ∙ ∙ ∙
Classroom Disturbance ∙ ∙ ∙ ∙ ∙
Dress Code Violation ∙ ∙ ∙ ∙ ∙
Drug & Alcohol Use 10 days ∙
Electronic Devices ∙ ∙ ∙
Film/Photograph/Record ∙ ∙ ∙ ∙ ∙ ∙
Fire/Explosion ∙ ∙
Food/Beverages ∙ ∙ ∙ ∙ ∙
Hazing ∙ ∙ ∙
Insolence/Disrespect ∙ ∙ ∙ ∙ ∙ ∙
Insubordination ∙ ∙ ∙ ∙ ∙ ∙ ∙
Leaving School Grounds ∙ ∙ ∙ ∙ ∙
Misuse of Technology ∙ ∙ ∙ ∙
Tardy to School ∙ ∙ ∙ ∙ ∙
Theft ∙ ∙ ∙ ∙ ∙ ∙
Threats ∙ ∙ ∙ ∙ 10 days ∙
Tobacco Use and Possession ∙ ∙ ∙
Vandalism ∙ ∙ ∙ ∙ ∙ ∙
Weapons ∙ ∙ ∙ 10 days



Administrative Intervention
Students may be required to participate in a disciplinary conference with school officials. Behavior
management plans, contracts for student conduct or other appropriate interventions may result from such
conferences.

Behavioral Intervention Tiers
Tier 4: Specially Designed Learning

● Brief Treatment
● Emotional Support/SPED Referral
● Psych/Counseling
● Resolve

Tier 3: RTII Driven Learning
● SAP Referral
● Parent Conference with Principal and/or teachers
● Consultation with Guidance
● Revision of Behavior Contracts

Tier 2: Needs Based Learning
● Monitor all student data(discipline/academics) to analyze behavior
● ABC Chart during principal/student conference
● Behavior Contract

Tier 1: Standards-Based Classroom
● School-wide Positive Interventions and Student
● Discipline Policy
● Regular review of student behavior

* Repeat disciplinary offenders or any offense that results in suspension (in-school or out of school) will
result in the restriction from school activities for a minimum of 45 days.

The consequences listed above are viewed as minimum consequences once the behavior has been referred
to the administration.  Different consequences may be levied in consideration of aggravating
circumstances.  Any other disciplinary action deemed necessary and appropriate may be taken by the
principal.



Notification to Parent:

The teacher, counselor, principal or other school official may contact the parent to report inappropriate student conduct.
A meeting with the parent may be requested.

Detention:

Detention is time a student is required to spend in school, beyond the regular school day, for disciplinary reasons. The
detention program is the assignment of a student to a quiet, supervised area in the school for a specific amount of time
beyond the regular school day. When assigned to detention, students are expected to report on time, bring materials, sit in
the seat assigned by the supervisor, refrain from eating, drinking, sleeping and talking with others, and remain in the
detention room for the duration of the assigned detention. Failure to serve detention as assigned will result in further
disciplinary action.

In-School Suspension:

In-school suspension is the exclusion of a student from their regular class schedule and all school-related
activities and functions for a period of one (1) to three (3) days. The parent is informed of the suspension in
writing. In-school suspension at the elementary level must be scheduled, and may take place days after the
incident.

Out-of-School Suspension:

Suspension is the exclusion of a student from school and all school-related activities and functions for a period of
one (1) to ten (10) days. The parent is informed of the suspension in writing. When the suspension exceeds three
(3) days, the student and parent are given an opportunity to attend an informal hearing with the principal. At this
hearing, school personnel explain the reason for the suspension, and the student is given an opportunity to

Expulsion:

Expulsion is exclusion from school for a serious offense or a series of offenses for a period exceeding 10 school days.
Expulsion may be permanent. If a student is to be excluded from school for a period exceeding 10 days, a formal hearing
before the School Board or Superintendent will be held before any action is taken.

Restriction from School Activities: (RSA)

Participation in co-curricular activities, extra-curricular activities, sports and ceremonial events is a privilege and not a
right. Activities include, but are not limited to, athletic contests, musical and dramatic performances, school clubs and
ceremonial events such as dances, field trips, assemblies, grade level activities or events, talent show and classroom
parties. These activities may be restricted when a student violates the Carlynton School District Code of Conduct.
Restriction from participation and attendance at school activities will be assigned by the high school administration.
Nothing in this rule shall negate prescribed disciplinary actions such as suspension, detention, the filing of charges with
law enforcement officials or other appropriate sanctions. A student and his/her parent(s) or guardian(s) shall be notified



in writing by the administration that restriction will be applied. Upon request by the parent, the assigning principal will
meet informally to review the issue and afford appropriate due process.

• Administrators will have the right to restrict student involvement in school activities based upon discretion of incident.

Referral to Police Department:

Under the Crimes Code, school officials are required to report violations of law and certain other serious offenses to the
Robinson Police Department. When it is necessary for police officers to interview a student or to take a student into
custody during school hours, school officials follow established procedures to protect the rights and interests of students
and to assist police in the performance of their duties. School officials make every attempt to notify the parent or legal
guardian of the situation, except in matters involving allegations of child abuse when the parent is the alleged offender.

Searches:

School authorities, having reasonable suspicion, may search a student’s personal property or locker and seize any illegal
material. School lockers and other storage spaces are school property. Students shall not expect privacy regarding items
placed in school lockers or storage spaces. School officials may conduct random, periodic or sweeping searches of all
lockers, at any time for any reason, with or without notice. Seized materials may be used as evidence against the student
in disciplinary proceedings.

Note: Students are responsible for the contents of the locker assigned to them. It is essential that students keep their
lockers locked and not give other students access to their locker. The school does not assume responsibility for the loss
or theft of personal items stored in lockers.

Student vehicles parked on District property or any other lot the District may provide for student parking, shall be subject
to search by the District and/or law enforcement authorities at any time for any reason, with or without notice. General
and random searches (including canine sniff searches) are authorized. Students should have no expectation of privacy as
to vehicles on District property or in lots provided by the district as stated above. Driving to school is a privilege, and
parking permits will be issued only where students and/or parents’ consent to such searches. Refusal to cooperate in such
searches may result in loss of parking privileges as well as disciplinary action.

Cheating is defined by the Carlynton School District as follows:

When a student has prior knowledge of test or quiz questions and/or answers, a student passes on the information on a test,
willingly copies answers during a test or lets students copy answers from his/her paper, obtains assistance from another
student during a test, willingly gives assistance to another during a test, uses notes, books, or any source of information
during a test that is not authorized, having knowledge of a stolen test and not reporting it, provides one’s work for another
student to copy and submit as his/her own, altering grades on a test, quiz, grade book, office or other record, plagiarism,
copying or using another person’s computer disk or file to use as his/her own, and entering another person’s computer file.

Disciplinary Actions for Cheating:

The teacher will ask the student to sign a form admitting to the offense. Since teachers do not make these accusations
indiscriminately, the lack of a signature on this form will be considered irrelevant.



First Offense: The student will receive a “0” for the work. A copy of the documentation will be placed in the student’s
discipline file. The teacher will notify the student’s parents of the offense.

Second Offense: The student will receive a failing grade for the course and face a possible hearing before the Board of
Education. A parent conference will be held with the teacher and the principal. Written documentation will be placed in
the student’s discipline file.

Cheating offenses are cumulative from one grading period to another within a school year. In addition, the remedies are to
be applied automatically. They are not subject to the discretion of teachers or administrators.

The Health/Emergency Information Sheets is an extremely important document in relation to medication, health history
and immediate contact of parents/guardians. In cases where school personnel need to make immediate contact with
parents/guardians it is imperative that this information be provided. Such incidents may include, but are not limited to the
following: medical emergencies, disciplinary instances, emergency early dismissals and immediate academic concerns.

In order to enhance and maximize the academic potential of each student, the Carlynton School District provides essential
technology. There are behavioral expectations associated with the use of all technology at Crafton Elementary School.
Inappropriate use of technology will result in disciplinary action and may temporarily or permanently restrict a student’s
use of District technology. Students and parents will be required to sign an Internet Etiquette Contract, which emphasizes
appropriate use of technology. Please refer to the Remote Learning Etiquette sheet you received with your materials.

Health Insurance Portability and Accountability Act (“HIPAA”):
The Carlynton School District is aware of its obligation to comply with the Privacy Regulations promulgated by the
Health Insurance Portability and Accountability Act of 1996. The “HIPAA” Privacy Rule prevents the unauthorized
disclosure of health information with consent.

Written Privacy Practices have been developed. To review the Health Insurance Portability and Accountability Act, please
contact the building principal.

CARLYNTON SCHOOL DISTRICT

NOTICE OF PRIVACY PRACTICES

THIS NOTICE DESCRIBES HOW MEDICAL INFORMATION ABOUT YOU
MAY BE USED AND DISCLOSED AND HOW YOU CAN GET ACCESS TO

THIS INFORMATION. PLEASE REVIEW IT CAREFULLY.

1. Purpose of this Notice:

Pursuant to the Health Insurance Portability and Accountability Act of 1996, this notice explains how the Carlynton School District. School
District may use and disclose YOUR PROTECTED HEALTH INFORMATION. This NOTICE describes the types of information that is collected
and YOUR rights with regards to that information.

2. Definitions:

As used in this NOTICE, the following capitalized terms shall have the meanings ascribed to them unless the context clearly indicates
otherwise:

INCLUDES and/or INCLUDING means inclusive of and not limited to and by way of example and not limitation.



"NOTICE" means this Notice of Privacy Practices.

"PROTECTED HEALTH INFORMATION" means your individually identifiable health information maintained in any form or medium
by the Carlynton School District PROTECTED HEALTH INFORMATION INCLUDES the following: health history; medical records; name,
address, and date of birth; marital status; sex; social security number; information regarding dependents, and; other similar information that relates to
past, present or future medical care. PROTECTED HEALTH INFORMATION does not include individually identifiable health information
maintained in education records, as defined by the Family Education Rights and Privacy Act.

"PROVIDER" refers to all employees, agents and subcontractors of the Carlynton School District who provide medical care or health
services for which the Carlynton School District seeks reimbursement through electronic means. For the purposes of this Notice and YOUR rights
under the Health Insurance Portability and Accountability Act of 1996, PROVIDER refers to the health care component designated as the
PROVIDER by Carlynton School District.

"YOU and "YOUR" refers to the individual whose PROTECTED HEALTH INFORMATION is covered by this NOTICE. In the case of
an un-emancipated minor, "YOU" and "YOUR" refer to the un-emancipated minor, or the parents or other legal guardians entitled to exercise rights
under this NOTICE, as the context requires.

3. Permitted Uses and Disclosures of Protected Health Information:

A. Uses and Disclosures for Treatment:

The PROVIDER may use or disclose YOUR PROTECTED HEALTH INFORMATION without YOUR authorization for all treatment
purposes as allowed by law, INCLUDING to doctors, nurses, laboratory technicians, medical students, psychologists, physical therapists, speech
therapists, and other health care and personnel involved in YOUR treatment.

B. Uses and Disclosure for Payment:

The PROVIDER may use and disclose YOUR PROTECTED HEALTH INFORMATION without YOUR authorization for its own
payment activities as allowed by law, INCLUDING to obtain reimbursement for eligible medical and health services under the Medical Assistance
program.

C. Uses and Disclosures for Operations:
The PROVIDER may use and disclose YOUR PROTECTED HEALTH INFORMATION without YOUR authorization for all of its own

health care operations as allowed by law, INCLUDING the provision of "related services" as required by the Individuals with Disabilities Education
Act.

4. Other Uses and Disclosures for Which Your Authorization is Not Required:

In the situations described below, Carlynton School District may disclose YOUR PROTECTED HEALTH INFORMATION without
obtaining YOUR authorization:

When requested by a public health authority for the purpose of preventing or controlling disease, injury, or disability;

When requested by a public health authority in connection with reporting of child abuse or neglect;

To a government authority of the PROVIDER: (1) reasonably believes that YOU may be the victim of abuse, neglect, or domestic violence; (2) is
required by law to make the disclosure; (3) YOU are unable to consent to the disclosure; and, (4) the PROVIDER reasonably believes, in the exercise
of professional judgment, that informing YOU of the disclosure would place YOU at risk of serious harm;

To a health oversight agency for oversight activities authorized by law, including; audits; civil, administrative, or criminal investigations; inspections;
licensure or disciplinary actions; civil, administrative, or criminal proceedings or actions; or other activities necessary for appropriate oversight of the
health care system;

In response to an order of court or administrative tribunal, but only to the extent required by the order;

In response to a subpoena, discovery request, or other lawful process, if the requesting party demonstrates that it made a good faith attempt to notify
you of the request;

To a law enforcement official, as required by law, pursuant to a warrant, subpoena, or other administrative summons;

To a law enforcement official, upon request for the purpose of identifying or locating a suspect, fugitive, material witness, or missing person;

To a law enforcement official, upon request, for identification of a victim of a crime, where you are unable to consent, where such information is not
intended to be used against you, where immediate law enforcement activity depends upon the disclosure, and where the PROVIDER determines that
it is in YOUR best interest to make the disclosure;



To a law enforcement official, for the purpose of alerting law enforcement of the death of the individual if the PROVIDER has a suspicion that such
death may have resulted from criminal conduct;

To a law enforcement official, where the PROVIDER believes in good faith that the protected health information constitutes evidence of criminal
conduct that occurred on the premises of the Carlynton School District.

To a law enforcement official to avert a serious threat to health and safety;

To a coroner, medical examiner or funeral director as required by, or consistent with, applicable law;

To organ procurement organizations or other entities engaged in the procurement, banking, or transplantation of cadaveric organs, eyes, or tissue for
the purpose of facilitating organ, eye, or tissue donation and transplantation;

To military, national security, and intelligence officials, as required by law.

5. Statement of Privacy Policy and Practices:

It is the policy and practice of the Carlynton School District to maintain YOUR PROTECTED HEALTH INFORMATION confidential
and to not use or disclose YOUR PROTECTED HEALTH INFORMATION unless YOU authorize such use or disclosure, or such use or disclosure
is permitted or required by law as described in the "Permitted Uses and Disclosures of Protected Health Information." Any use or disclosure of
YOUR PROTECTED HEALTH INFORMATION by the Carlynton School District other than as listed in the "Permitted Uses and Disclosures of
Protected Health Information" or "Other Uses and Disclosures for Which Your Authorization is Not Required" sections of this NOTICE will only be
made with YOUR prior written authorization. In situations where YOU authorize the Carlynton School District to disclose YOUR PROTECTED
HEALTH INFORMATION, YOU may revoke that authorization. Such revocation must be in writing to the Contact Person designated in this
NOTICE. If YOU provide proper written notice of revocation of authorization, the Carlynton School District is bound by that revocation except to
the extent that it has acted in reliance on the authorization.

The Carlynton School District has adopted appropriate administrative, technical and physical safeguards to prevent unauthorized uses and
disclosures of YOUR PROTECTED HEALTH INFORMATION.

6. Your Rights under the Health Insurance Portability and Accountability Act of 1996:
A. Restrictions.

YOU have the right to request restrictions on how the PROVIDER uses or discloses YOUR PROTECTED HEALTH INFORMATION.
Such requests must be in writing to the Complaint Officer/Contact Person designated in this NOTICE. The Carlynton School District is not bound
by YOUR request, and may refuse to accept the requested restriction. If the Carlynton School District agrees to YOUR request for a restriction, the
Carlynton School District will notify YOU in writing of its acceptance of the restriction.

B. Communication.

YOU may request to receive communications of YOUR PROTECTED HEALTH INFORMATION by reasonable alternative means or at
reasonable alternative locations, if disclosure of all or part of that information could endanger YOU. Such request must be made in writing to the
Complaint Officer/Contact Person designated in this NOTICE, must specify how the alternative communication is to be made, and must explain that
the reasonable alternative means or reasonable alternative locations are requested because disclosure of all or part of the information could endanger
YOU.

C. Right to Inspect.

YOU have the right to inspect and/or copy YOUR PROTECTED HEALTH INFORMATION that is maintained in a designated record set
by the Carlynton School District. A request to inspect or copy must be made in writing to the Complaint Officer/Contact Person designated in this
NOTICE. The Carlynton School District will act on YOUR request within 30 days of receipt. If the Carlynton School District grants YOUR request,
YOU may be charged a reasonable fee for copying and postage.  If the Carlynton School District denies YOUR request, the Carlynton School
District will inform YOU in writing and will explain how YOU may contest the denial.

D. Right to Amend.

YOU have the right to request an amendment of YOUR PROTECTED HEALTH INFORMATION maintained by the Carlynton School
District. A request for an amendment of YOUR PROTECTED HEALTH INFORMATION must be made in writing to the Complaint Officer/Contact
Person designated in this NOTICE and must explain in sufficient detail the reason for the amendment. The Carlynton School District will act on the
request for amendment within 60 days of receipt. If the Carlynton School District denies YOUR request for amendment, the Carlynton School
District will inform YOU in writing of the denial and will explain how YOU may contest the denial.

E. Right to an Accounting.



YOU have the right to request an accounting of all disclosures by the Carlynton School District of YOUR PROTECTED HEALTH
INFORMATION in the six years prior to the date on which the accounting is requested, or since April 14, 2003, whichever period is shorter. A
request for an accounting must be made in writing to the Complaint Officer/Contact Person designated in this NOTICE. The Carlynton School
District will provide an accounting of all disclosures of YOUR PROTECTED HEALTH INFORMATION, except those that it is not required by law
to disclose.

F. Right to Receipt of this Notice.

YOU have the right to receive a written copy of this NOTICE by requesting a copy from the Complaint Officer/Contact Person designated
in this NOTICE.

7. Carlynton School District’s Duties.

The Carlynton School District is required by law to maintain the privacy of PROTECTED HEALTH INFORMATION and to provide
individuals with notice of its legal duties and privacy practices with respect to PROTECTED HEALTH INFORMATION.

The Carlynton School District will abide by the terms of the NOTICE in effect at the time action is taken.

8. Right to Change Notice.

The Carlynton School District reserves the right to change the terms of its NOTICE and to make the new NOTICE provisions effective for
all PROTECTED HEALTH INFORMATION that it maintains. If the Carlynton School District revises its NOTICE in any substantive manner, the
Carlynton School District will notify YOU by regular mail of the revision. YOU may obtain a copy of the revised NOTICE by requesting it from the
Complaint Officer/Contact Person designated in this NOTICE.

9. Complaint Procedure.

YOU may complain to the Carlynton School District and to the Secretary of the United States Department of Health and Human Services if
YOU believe that the Carlynton School District has violated YOUR privacy rights. If YOU wish to initiate a complaint with the Carlynton School
District, YOU may do so by writing to the Complaint Officer/Contact Person designated in this NOTICE, stating the grounds for YOUR complaint
and the individual(s) or entity(ies) that YOU believe violated YOUR privacy rights. The Carlynton School District will investigate YOUR complaint
and will take appropriate action.

The Carlynton School District will not retaliate against YOU for filing a complaint, either with or with the Secretary of the United States
Department of Health and Human Services.

10. Complaint Officer/Contact Person.

The Complaint Officer/Contact Person for the Carlynton School District designated by this NOTICE is: Carlynton School District. In the
event that YOUR complaint concerns actions by the Contact Person, YOU may alternatively contact the Privacy Officer: Dr. Rachel Andler.

11. Effective Date.

The effective date of this NOTICE is April 14, 2003.

Immunizations:
All students shall be immunized against certain diseases in accordance with Pennsylvania statutes, unless specifically
exempt for religious or medical reasons. No student shall be admitted to school for the first time who has not been
immunized against diseases enumerated by the Pennsylvania Department of Health, in the manner directed by the
Secretary of Health. For additional information regarding immunization exemptions, please consult your personal care
physician and the school nurse.

Health Records:
The district requires that prior to a student’s admittance to school for the first time that the parent or guardian completes a
medical history report form which includes information regarding known communicable diseases. As part of the health
record a certificate of immunization shall be maintained for each student, as required by the Pennsylvania Department of
Health.

Health Examinations-School District Policy 209 (abbreviated):
In compliance with the School Code, students are required to submit to health and dental examinations to protect the
school community from the spread of communicable diseases, to insure that the student’s participation in health, safety,
and physical education classes meet his/her individual needs. Medical examinations shall be provided for children of
school age upon original entry into school (Kindergarten or grade one), in sixth grade and in eleventh grade. Dental
examinations should be conducted in the third and seventh grade years. The state encourages parents to have their family



physician and dentist to do these exams, as they are aware of your child’s health status and history. Examinations done by
the family doctor and dentist are at the parent’s expense. However, if you prefer, the school district will provide the
mandated exams during the school year. All examinations must be given within one year of the grade level indicated.

Physical examinations are required in kindergarten, and grade six.

Dental examinations are required in kindergarten and grade three.

Use of Medications - School District Policy 210 (abbreviated):
Medication shall include all medications prescribed by a physician as well as any and all over-the-counter drugs such as,
but not limited to any patent drug, aspirin or cough medications. Prescription medication may be administered to a student
during school hours if the following is provided to the school nurse/nurse practitioner:

1. The written order of the prescribing medication, dosage, time at which or special circumstances under which the
medication shall be taken, length of period for which the medication is prescribed and possible side effects of the
medication.

2. The written request of the parent shall give permission for such administration and relieve the Board and its
employees and agents of liability.

Over-the-counter medications may be administered as long as a written request of a parent is provided giving permission
for such administration and relieving the Board and its employees and agents of liability.

The Carlynton School District provides the following annual notices to parents and families residing within the School District in
accordance with state and federal laws and regulations. These notices are also accessible on the School District’s website at
http://carlynton.k12.pa.us and contained in the School District’s handbooks.  If you have any questions regarding the information
contained in this notice, please contact Mrs. Sara Hoffman, Coordinator of Special Education and Student Services, at 412-429-8400
ext. 3309.

ANNUAL PUBLIC NOTICE OF SPECIAL EDUCATION SERVICES
AND PROGRAMS, SERVICES FOR GIFTED STUDENTS AND

SERVICES FOR PROTECTED HANDICAPPED STUDENTS

In compliance with state and federal law, the Carlynton School District will provide to each protected handicapped student without
discrimination or cost to the student or family, those related aids, services or accommodations which are needed to provide equal
opportunity to participate in and obtain the benefits of the school program and extracurricular activities to the maximum extent
appropriate to the student's abilities. In order to qualify as a protected handicapped student, the child must be of school age with a
physical or mental disability which substantially limits or prohibits participation in or access to an aspect of the school program.  These
services and protections for "protected handicapped students" are distinct from those applicable to all eligible or exceptional students
enrolled (or seeking enrollment) in special education programs.  For further information on evaluation procedures and provision of
services to protected handicapped students, contact Mrs. Sara Hoffman, Coordinator of Special Education and Student Services, at
412-429-8400 ext. 3309.

Also, school districts are required to conduct child find activities for children who may be eligible for gifted services under 22 Pa. Code
Chapter 16.  For additional information regarding gifted services, parents may refer to 22 Pa. Code Chapter 16.  If a student is both
gifted and eligible for special education, the procedure in IDEA and Chapter 14 shall take precedence.

Children ages three through twenty-one may be eligible for special education programs and services under IDEA and 22 Pa. Code
Chapter 14.  If parents believe that their child may be eligible for special education, they should contact the Coordinator of Special
Education and Student Services.

Children age three through the age of admission to first grade are also eligible if they have developmental delays and, as a result,
need special education and related services.  Developmental delay is a condition that includes a child who is less than the age of



beginners and at least three years of age and is experiencing any of the following:

(i) The child’s score on a developmental assessment device or an assessment instrument which yields a
score in months indicates that the child is delayed by 25% of the child’s chronological age in one or more
developmental areas; or

(ii) The child is delayed in one or more of the developmental areas, as documented by test performance
of 1.5 standard deviations below the mean on a standardized test.

Developmental areas include cognitive, communicative, physical, social / emotional and self-help.

The Pennsylvania Department of Public Welfare is responsible for providing services to infants and toddlers through age two.  Contact:
Allegheny County Assistance Office 611 Pittsburgh State Office Building, 300 Liberty Avenue, Pittsburgh, PA 15222-1215,
412-565-2146.

The Allegheny Intermediate Unit is responsible for providing services to children from age three until they begin kindergarten.
Contact: Project DART, 475 East Waterfront Drive, Homestead, PA 15120, 412-394-5736.

The School District is responsible for providing services for school age children.  Contact Mrs. Sara Hoffman, Coordinator of Special
Education and Student Services, at 412-429-8400 ext. 3309 for more information.

Evaluation Process
Each school district, intermediate unit and charter school has a procedure in place by which any parent or guardian can request an
evaluation.  You may request an evaluation for your child at any time.  For information about procedures applicable to your child,
contact the school that your child attends or contact the Coordinator of Special Education and Student Services, at 412-429-8400 ext.
3309. Parents of preschool age children, age three through five, may request an evaluation by contacting the intermediate unit at the
number and address located at the end of this notice.
Consent
School entities cannot proceed with an evaluation or with the initial provision of special education and related services without the
written consent of the child’s parent or guardian. For additional information related to consent, please refer to the Procedural
Safeguards Notice which can be found at the PaTTAN website at http://www.pattan.net and the School District’s website at
http://carlynton.k12.pa.us.  Once written consent is obtained, the school district, intermediate unit or charter school will proceed with
the evaluation process.  If the parent disagrees with the completed evaluation, they may request an independent educational
evaluation at public expense.
Program Development
Once the evaluation process is completed, a team of qualified professionals and the child’s parent/guardian(s) determine whether the
child is eligible.  If the child is eligible, the Individualized Education Program (IEP) team meets, develops the program and determines
the educational placement.  Once the IEP team develops the program and determines the educational placement, school district,
intermediate unit or charter school staff will issue a Notice of Recommended Educational Placement (NOREP) to the child’s
parent/guardian.  Written consent is required before initial services can be provided.  A parent/guardian has the right to refuse initial
services or revoke consent for services after an initial placement.  More information can be found in the Procedural Safeguards Notice,
accessible at http://www.pattan.net and the School District’s website at http://carlynton.k12.pa.us.

Confidentiality of Information
School districts, intermediate units and charter schools maintain records concerning all children enrolled in the school, including
students with disabilities.  All records are maintained confidentially.  Your consent or consent of an eligible child who has reached the
age of majority under state law must be obtained before personally identifiable information is released, except as permitted under the
Family Educational Rights and Privacy Act (FERPA). Each participating agency must protect the confidentiality of personally identifiable
information at the collection, storage, disclosure and destruction stages.

For additional information related to student records, parents should refer to the School District’s complete annual notification of rights
under FERPA or contact Mrs. Sara Hoffman, Coordinator of Special Education and Student Services.

This notice is only a summary of special education services, evaluation and screening activities and rights and protections pertaining to
children with disabilities, children thought to be disabled and their parents.  For more information or to request an evaluation or
screening of a public or private school child, contact the responsible entity listed below.  For preschool age children, information,
screening and evaluations requested may be obtained by contacting the intermediate unit.  The addresses of these entities are as
follows:



Intermediate Unit: Address: 475 East Waterfront Drive, Homestead, PA 15120
Email: info@aiu3.net
Phone: 412-394-5700
Fax: 412-394-5706

School District Offices: Contact: Mrs. Sara Hoffman, Coordinator of Special Education and Student Services
Address: 435 King’s Highway, Carnegie, PA 15106
Email: sara.hoffman@carlynton.k12.pa.us
Phone: 412-429-8400 ext. 3309
Fax: 412-429-2502

English as Second Language (ESL) Programs for LEP and Immigrant Students
The Carlynton School District develops and provides a planned educational program for each student with Limited English Proficiency
(LEP).  These programs enable students to meet academic standards and succeed in school.  Each program will include:

1) Standards-based English as a Second Language (ESL) instruction at the appropriate proficiency level;
2) Content area instruction aligned with academic standards and adapted to meet the needs of the student;
3) Assessment processes that reflect academic standards and instruction.

For more information, contact Mrs. Sara Hoffman, Coordinator of Special Education and Student Services, at the above contact
information.

Homeless Students
If you have lost your housing and now live in a shelter, motel, vehicle, campground or temporary trailer, on the street, doubled up
with family or friends or in another type of temporary or inadequate housing, your child may be eligible to receive help through a
federal law called the McKinney-Vento Act.

Under the McKinney-Vento Act, children temporarily without a home or residence have the right to attend school regardless of where
they live or how long they have lived there.  If you have questions or need assistance, please contact the registrar at 412-429-2500,
ext. 1125.

FERPA

Notification of Rights under FERPA

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age ("eligible students") certain
rights with respect to the student's education records. These rights are:

(1) The right to inspect and review the student's education records within 45 days of the day the School receives a
request for access.  Parents or eligible students should submit to the School principal [or appropriate school offi cial]
a written request that identifies the record(s) they wish to inspect.  The School official will make arrangements for
access and notify the parent or eligible student of the time and place where the records may be inspected.

(2)    The right to request the amendment of the student’s education records that the parent or eligible student believes
are inaccurate.  Parents or eligible students may ask the School to amend a record that they believe is inaccurate.  They
should write to the School principal [or appropriate school official], clearly identify the part of the record they want
changed, and specify why it is inaccurate. If the School decides not to amend the record as requested by the parent or
eligible student, the School will notify the parent or eligible student of the decision and advise them of their right to a
hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided
to the parent or eligible student when notified of the right to a hearing.

(3) The right to consent to disclosures of personally identifiable information contained in the student's education
records, except to the extent that FERPA authorizes disclosure without con sent.  One exception, which permits disclosure
without consent, is disclosure to school officials with legitimate educational interests.  A school official is a person
employed by the School as an ad ministrator, supervisor, instructor, or support staff member (including health or medical
staff and law enforcement unit personnel); a person serving on the School Board; a person or com pany with whom the
School has contracted to perform a special task (such as an attorney, audi tor, medical consultant, or therapist); or a
parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another
school official in performing his or her tasks.  A school official has a legitimate educational interest if the official needs to
review an educa tion record in order to fulfill his or her professional responsibility. Upon request, the School discloses
education records without consent to officials of another school district in which a student seeks or intends to enroll



(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School
District to comply with the requirements of FERPA.

The name and address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC  20202-5901

Additional information regarding FERPA compliance can be found at: http://www.ed.gov/policy/gen/guid/fpco/index.html.

Directory Information
As is discussed above, FERPA requires the Carlynton School District to obtain your written consent prior to disclosing personally
identifiable information from your child’s education records, unless one of the enumerated exceptions applies. The Directory
Information exception allows the School District to disclose appropriately designated “directory information” without written consent,
unless you have advised the School District to the contrary in accordance with District procedures. The primary purpose of directory
information is to allow the School District to include this type of information from your child’s education records in certain school
publications, such as: a playbill showing your student’s role in a drama production; the annual yearbook; honor roll or other
recognition lists; graduation programs; and sports activity sheets (e.g. for wrestling events, weight and heights of team members are
generally listed).

Directory information is generally not considered harmful or an invasion of privacy if released. FERPA permits the school district to
disclose directory information to outside organizations without a parent’s prior written consent. Outside companies include, but are not
limited to, companies that manufacture class rings or publish yearbooks. Additionally,

federal law requires the School District to provide military recruiters, upon request, with information from three directory information
categories – names, addresses and telephone listings – unless parents have advised the school district that they do not want their
student’s information disclosed without prior written consent.

The School District has designated the following categories of information as “directory information” subject to disclosure without
parental consent: the student’s name, address and telephone number; date and place of birth; participation in officially recognized
sports and activities; group photos; weight and height of members of athletic teams; degrees, honors and awards received; school and
dates of attendance; grade level in school and program of study. The School District may release this information without the consent
of the parents or students.

Any parents or eligible students who object to the release of any or all of this information without their consent must notify, in writing,
the principal of the school where the records are kept (the school your child attends). If no objection is received by September 28,
2009, then directory information may be released until the next annual notice of FERPA rights is received.

Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)
PPRA affords parents certain rights regarding the School District’s conduct of surveys, collection and use of information for marketing
purposes, and certain physical exams. These include the right to:

� Consent before students are required to submit to a survey that concerns one or more of the following protected areas
("protected information survey") if the survey is funded in whole or in part by a program of the U.S. Department of Education
(ED):

1. Political affiliations or beliefs of the student or student's parent;
2. Mental or psychological problems of the student or student's family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility.



� Receive notice and an opportunity to opt a student out of:

1. Any other protected information survey, regardless of funding;
2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the
school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision,
or scoliosis screenings, or any physical exam or screening permitted or required under State law; and
3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell
or otherwise distribute the information to others.

� Inspect, upon request and before administration or use:

1. Protected information surveys of students;
2. Instruments used to collect personal information from students for any of the above marketing, sales, or other
distribution purposes; and
3. Instructional material used as part of the educational curriculum.

These rights transfer to from the parents to a student who is 18 years old or an emancipated minor under State law.

The School District will develop and adopt policies, in consultation with parents, regarding these rights, as well as in making
arrangements to protect student privacy during the administration of protected information surveys and the collection, disclosure, or
use of personal information for marketing, sales, or other distribution purposes. The School District will directly notify parents of these
policies at least annually at the start of each school year and after any substantive changes. The School District will also directly notify,
such as through U.S. mail or email, parents of students who are scheduled to participate in the specific activities or surveys noted
below and will provide an opportunity for the parent to opt his or her child out of participation of the specific activity or survey. The
School District will make this notification to parents at the beginning of the school year if the District has identified the specific or
approximate dates of the activities or surveys at that time. For surveys and activities scheduled after the school year starts, parents
will be provided reasonable notification of the planned activities and surveys listed below and be provided an opportunity to opt their
child out of such activities and surveys. Parents will also be provided an opportunity to review any pertinent surveys. Following is a list
of the specific activities and surveys covered under this requirement:

● Collection, disclosure, or use of personal information for marketing, sales or other distribution.
● Administration of any protected information survey not funded in whole or in part by ED.
● Any non-emergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202-5901

Additional information regarding PPRA may be obtained at:   http://www.ed.gov/policy/gen/guid/fpco/ppra/index.html.

The content of this notice has been written in straightforward, simple language.  If a person does not understand any of this notice, he
or she should contact the School District and request an explanation.

The School District will arrange for an interpreter for parents or guardians with limited English proficiency. If a parent or guardian is
deaf or blind or has no written language, arrangements will be made for communication of this notice in the mode normally used by
the parent (e.g., sign language, Braille, or oral communication).

The School District will not discriminate in its educational programs, activities, or employment practices, based on race, color, national
origin, gender, sexual orientation, disability, age, religion, ancestry, union membership, or any other legally protected classification.
Announcement of this policy is in accordance with state and federal laws, including Title IX of the Education Amendments of 1972,
Sections 503 and 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act of 1990. For information regarding civil
rights, grievance procedures, services, activities, programs, and facilities that are accessible to and usable by individuals with
disabilities, please contact Mrs. Sara Hoffman, Coordinator of Special Education and Student Services at 412-429-8400 ext. 3309.



Equal Opportunities for Handicapped Students
In compliance with state and federal law, the Carlynton School District will provide to each protected handicapped student without
discrimination or cost to the student or family, those related aids, services or accommodations which are needed to provide equal
opportunity to participate in and obtain the benefits of the school program and extracurricular activities to the maximum extent
appropriate to the student’s abilities.  In order to qualify as a protected handicapped student, the child must be of school age with a
physical or mental disability which substantially limits or prohibits participation in or access to an aspect of the school program.

These services and protections for “protected handicapped students” are distinct from those applicable to all eligible or exceptional
students enrolled (or seeking enrollment) in special education programs.

For further information on the evaluation procedures and provisions of services to protected handicapped students, contact Mrs. Sara
Hoffman, Coordinator of Special Education and Student Services, 412-429-8400, ext. 3309.

Right to Know – Child Find
The Carlynton School District is required by law to annually notify parents about the screening and evaluation processes, special
education programs, privacy rights of parents and students, and Chapter 15/Other Protected Handicapped Students.  The District uses
the following procedures for locating, identifying and evaluating specified needs of school-aged children requiring special programs or
services:

Screening and Evaluation
The District, as prescribed by Section 1402 of the School Code, routinely conducts screening of a child’s hearing acuity in the following
grades: kindergarten, one, two, three, seven and 11. Visual acuity is screened in every grade. Speech and language skills are screened
in kindergarten and on a referral basis. Gross motor and fine motor skills, academic skills and social-emotional skills are assessed by
classroom teachers on an on-going basis. Specified needs from all of these screening sources are noted within a child’s official file.

Parents with concerns regarding their child may contact building principals at any time to request a screening or evaluation.
Communication with parents and a student with a disability shall be in English or the native language of the parents. Screening
information will be used by the Response to Intervention and Instruction team (RTII) within the student’s school to meet his/her
specific needs or to document the need for further evaluation. If it is determined that a child needs additional services, the RTII will
make adjustments relative to such things as the child’s learning style behavior, physical inabilities and speech problems to be more in
keeping with traditional classroom experiences. If a student does not make progress, parents will be asked to give written permission
for further individual professional evaluations.

If it is determined that a child needs additional assistance, parents will be asked to give written permission for necessary individual
professional evaluations.

After all of the evaluations are completed, a Comprehensive Evaluation Report (CER) will be compiled with parent involvement and
include specific recommendations for the types of intervention necessary to deal with the child’s specific needs. Parents are then
invited to participate in a meeting where the results of the multidisciplinary evaluation will be discussed. If the student is eligible, an
Individualized Education Program (IEP) will be developed for specialized services for the student. Parents are an integral part of the
IEP Team and need to be physically present at the IEP meeting(s).  The district will make every effort to insure parent participation.
Parents are then presented with a Notice of Recommended Educational Placement, (NOREP) which they may approve or disapprove.
If parents disapprove of the recommended program, the parents may request a pre-hearing conference, mediation or a due process
hearing.

Information about early intervention, parent rights, mediation or due process procedures, specific Special Education services and
programs offered by the District, specific Gifted Education services, and the District’s Educational Records Policy is available upon
request from the building principal in the student’s school. Parents may request that the District initiate a screening or evaluation of
their child’s specified needs at any time by contacting the building principal. Further information about these procedures may be
obtained by calling the Coordinator of Special Education and Student Services at 412-429-8400, ext. 3309.

Services for School-Age Students with a Disability
The District provides a free, appropriate public education to special education students as set forth in the Federal Individuals with
Disabilities Education Improvement Act (IDEIA), the Chapter 14 regulations of the Pennsylvania State Board of Education and the
Chapter 16 PA Regulations governing gifted education. Child find activities and procedures extend to all school-age children residing in
the District including children attending private schools and home-schooled children.  To qualify as a special education student, the
child must be of school age, in need of specially designed instruction and meet eligibility criteria for mentally gifted and/or one or more
of the following physical or mental disabilities as defined by Chapter 14: autism, deaf-blindness, emotional disturbance, hearing
impairment, mental retardation, multiple disabilities, orthopedic impairment, other health impairment, specific learning disability,
speech and language impairment, traumatic brain injury, deaf and hard of hearing, and visual impairment, including blindness.



The District utilizes identification procedures to ensure eligible students receive an appropriate education program consisting of special
education and related services individualized to meet student needs. At no cost to the parents, these services are provided in
compliance with state and federal law and are reasonably implemented to yield meaningful educational benefit and student progress.

To identify a student who may be eligible for special education services, various screening activities are conducted on an ongoing
basis. Screening activities include the District-wide kindergarten screening program in the month of August, review of group-based
data (cumulative records, enrollment records, health records, report cards, ability and achievement test scores); hearing, vision,
physical, a speech/language screening and student case review at Student Assistance Program (SAP) meetings when appropriate. The
Response to Intervention and Instruction team (RTII) at the elementary level, continually reviews student progress and intervenes as
warranted.  School district personnel and/or parents may refer a student for screening to the school principal at any time.

When screening results suggest a student might have a disability, the school district seeks written parental consent to conduct a
multidisciplinary evaluation.  Parents who suspect their child may be a student with a disability may request an evaluation at any time
through a written request to the school principal. The letter should indicate the parent’s reason for the request.   Parents who suspect
their child may be eligible for gifted education may request an evaluation through a written request to the school principal as well.

When a multidisciplinary evaluation determines a student is eligible for special education services, a report is sent to parents.  Special
education reports and records are considered confidential and are protected under the Family Educational Rights and Privacy Act and
released only with written parental permission.

The extent of special education services and the location for the delivery of such services is determined by the Individual Education
Plan (IEP) or Gifted Individual Education Plan (GIEP) team and are based on the student’s identified abilities, needs, chronological age
and the level of intensity of the specified intervention.

Parents may obtain additional information regarding special education services and programs and parental rights by contacting the
child’s school principal or the Coordinator of Special Education and Student Services, 412-429-8400, ext. 3309.

Services for Preschool-Age Children
Act 212, the Early Intervention Services Act, entitles all preschool age children with disabilities to appropriate early intervention
services.  Young children experiencing developmental delays or physical or mental disabilities are eligible for early intervention
services. At-risk children are eligible for screening and tracking.

The Pennsylvania Department of Public Welfare is responsible for providing services to infants and toddlers through age two. Contact
Allegheny County Assistance Office, 300 Liberty Avenue, Suite 301A, Pittsburgh, PA 15222, 412-565-2146.

The Pennsylvania Department of Education is responsible for providing services to preschool age children from age three until eligible
for kindergarten. Contact Project DART, 475 East Waterfront Drive, Homestead, PA 15120, 412-394-5736.



Parent Right to Know Information as Required by The Elementary and Secondary Education Act (ESEA) [Section 1112(e)(1)(A)] and the Every
Student Succeeds Act [Section 1112(e)(1)(A)]

August 1, 2021

Dear Parent(s)/Legal Guardian(s):

Your child attends Carnegie Elementary, which receives Federal Title I funds to assist students in meeting state achievement standards.  Throughout
the school year, we will be providing you with important information about this law and your child’s education. This letter lets you know about your
right to request information about the qualifications of the classroom staff working with your child.

At Carnegie Elementary, we are very proud of our teachers and feel they are ready for the coming school year and are prepared to give your child a
high-quality education. As a Title I school, we must meet federal regulations related to teacher qualifications as defined in ESEA. These regulations
allow you to learn more about your child’s teachers’ training and credentials. We are happy to provide this information to you. At any time, you may
ask:

● Whether the teacher met state qualifications and certification requirements for the grade level and subject he/she is teaching,
● Whether the teacher received an emergency or conditional certificate through which state qualifications were waived, and
● What undergraduate or graduate degrees the teacher holds, including graduate certificates and additional degrees, and major(s) or area(s)

of concentration.

You may also ask whether your child receives help from a paraprofessional.  If your child receives this assistance, we can provide you with
information about the paraprofessional’s qualifications.

The Every Student Succeeds Act (ESSA) which was signed into law in December 2015 and reauthorizes the Elementary and Secondary Education Act
of 1956 (ESEA) includes additional right to know requests. At any time, parents and family members can request:

● Information on policies regarding student participation in assessments and procedures for opting out, and
● Information on required assessments that include

○ subject matter tested,
○ purpose of the test,
○ source of the requirement (if applicable),
○ amount of time it takes students to complete the test, and
○ time and format of disseminating results.

Our staff is committed to helping your child develop the academic knowledge and critical thinking he/she needs to succeed in school and beyond.
That commitment includes making sure that all of our teachers and paraprofessionals meet applicable Pennsylvania state requirements.

If you have any questions about your child’s assignment to a teacher or paraprofessional, please contact Mrs. Lauren Baughman at Carnegie
Elementary at 412-429-2500 x 3336 or email me at lauren.baughman@carlynton.k12.pa.us.

Sincerely,

Lauren Baughman



Carnegie Elementary School
301 Franklin Ave
Carnegie, PA15106

Phone: 412.429.2500 Fax 412.429.3253
Absence from School Form

(Student’s Name) (Grade/Teacher) (Date(s) of absence)

Reason(s) for absence:

Phone number where a parent or guardian can be reached to verify an absence:

Please note: If your child was absent due to a medical/dental appointment, please include a doctor’s excuse to verify
the appointment.

***Absence note must be turned into the classroom teacher on the day following the absence. ***

(Parent/Guardian Signature) (Date)

cut here - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

Carnegie Elementary
School 301 Franklin Ave

Carnegie, PA 15106
Phone: 412.429.2500 Fax 412.429.3253

Absence from School Form

(Student’s Name) (Grade/Teacher) (Date(s) of absence)

Reason(s) for absence:

Phone number where a parent or guardian can be reached to verify an absence:

Please note: If your child was absent due to a medical/dental appointment, please include a doctor’s excuse to verify
the appointment.

***Absence note must be turned into the classroom teacher on the day following the absence. ***

(Parent/Guardian Signature) (Date)



Carnegie Elementary
School 301 Franklin Ave

Carnegie, PA 15106
Phone: 412.429.2500 Fax 412.429.3253

Tardiness to School Form

(Student’s Name) (Grade/Teacher) (Date(s) of tardiness)

Reason(s) for tardiness:

Phone number where a parent or guardian can be reached to verify tardiness:

Please note: If your child was tardy due to a medical/dental appointment, please include a doctor’s excuse to verify the
appointment.

***A tardiness note must be turned into the classroom teacher on the day of the tardiness. ***

(Parent/Guardian Signature) (Date)

cut here - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

Carnegie Elementary
School 301 Franklin Ave

Carnegie, PA 15106
Phone: 412.429.2500 Fax 412.429.3253

Tardiness to School Form

(Student’s Name) (Grade/Teacher) (Date(s) of tardiness)

Reason(s) for tardiness:

Phone number where a parent or guardian can be reached to verify tardiness:

Please note: If your child was tardy due to a medical/dental appointment, please include a doctor’s excuse to verify the
appointment.

*** A tardiness note must be turned into the classroom teacher on the day of the tardiness. ***

(Parent/Guardian Signature) (Date)



Parent/Student Acknowledgement and Understanding:

By signing this form students, parent(s) and/or guardian(s) acknowledge they have read the 2019-2020
Carnegie Elementary School Parent and Student handbook and that the student and parent(s)/guardian(s)
have the responsibility to understand its contents fully. It is understood by the student and
parent(s)/guardian(s) that violations of the Handbook will be dealt with firmly and that the student and
his/her parent(s)/guardian(s) should take the necessary actions to eliminate those behaviors that disrupt
the educational climate at Carnegie Elementary School. Failure to address such problems properly could
result in suspension or expulsion from school.

The signatures below indicate that the student and parent(s)/guardian(s) have read the Parent and
Student Handbook and are aware of the fact that Carnegie Elementary School will be governed by these
policies and procedures, which were established by the Carlynton School District Board of Education.

________________________________________________________________________________
Printed Student Name

_______________________________________________ __________________
Homeroom Teacher Grade

________________________________________________________________________________
Parent/Guardian Signature

______________________________________________
Date


